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Microsoft Outlook
Moving emails between Focused Inbox and Other

Right click on
the email. Select
the menu option
Move. Once in
this menu, scroll
down to the
option Move to
Focused inbox
or Always move
to Focused
inbox.

Right click on the
email. Select the
menu option Move.
Once in this menu,
scroll down to the
option Move to
Focused inbox or
Always move to
Focused inbox.

Right click on the
email. Scroll
down and select
Move to Focused
or Always Move
to Focused.

Open the email. Click the
three dots in the top
right corner. From this
menu select Move to
Focused Inbox.
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