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Microsoft Outlook

Disable & Enable Focused Inbox - Outlook Andriod Application
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Step 1

Open the Outlook
application on your
device. Navigate to
your account
manager by

clicking the three--~
lined menu option

in the top left
corner.

Load more conversations
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Step 3

Scroll down to the Settings
Mail section and Storege

select Focused Mail

inbox. '\

Suggested Replies
N\ Quick actions
Ernail signature
Automnatic replies
Focused inbox
Message list
Conversation view

Sender image

Shopping

Calendar

Week start

Events and invitations

Step 2

Navigate to your
account settings
by clicking the
Settings tab
located at the
bottom of the
screen. \\\

Get help

Feedback

Step 4

Use the toggle option
to enable or disable
Focused inbox.
Changes will be saved
automatically.

Focused inbox

Do you want Outlook to sort your email to help
you focus gouslaalmatiers most?

() Sort messages into Focused andNQther

® Don't sort my messages
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